Port of Kalama

Job Description 2026
Title: Janitor Department: Maintenance
Status: Non-Exempt Reports to:  Director of Project Management/Operations

General Position Summary:

The primary purpose of the Janitor position is to provide general upkeep and cleaning of Port
of Kalama facilities. Many of the functions require independent action to instigate or
respond to events or obligations.

Salary Range:
$50,000 - $55,000 Annually

Essential Functions/Major Responsibilities:

Port Administration Office, Mountain Timber Market:

e Clean/Stock restrooms, staff offices, conference rooms, interpretive center and common
areas

e Vacuum all carpeted floors

e  Wet mop all non-carpeted floors

e Wipe and disinfect all hand contact surfaces, such as counters, tables, and doorknobs

e Dust all surfaces, including window frames, shelves, and ledges

e C(Clean interior glass surfaces lower than 10 feet

e Empty garbage

e C(lean outside entrances

e Room setup and tear down

e Other duties as assigned

Public Restrooms — All Parks:

e (Clean/Stock restrooms

e  Wet mop floors

e Wipe and disinfect all hand contact surfaces, such as counters and doorknobs
e C(Clean and disinfect toilet and sinks

e Wipe all interior surfaces

e Empty garbage
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e Immediately report any damages or necessary repairs to the Port
e Other duties as assigned

Haydu Park Expo Building/Restrooms

Clean Expo space and clean/stock restrooms

Sweep and wet mop all non-carpeted floors

Wipe and disinfect all hand contact surfaces, such as tables, chairs and doorknobs
Clean and disinfect toilets and sinks

Empty garbage
e Immediately report any damages or necessary repairs to the Port

Other duties as assigned

Job Scope:

Perform duties independently with minimal supervision, operating from specific and
definite directions and instructions. Decisions are of a routine nature made within
established authority. Mistakes/errors may result in loss of business, poor customer
relations, and/or damage to the Port’s image, all of which can have negative financial and
political implications for the organization.

Supervisory Responsibility:

e The position has no supervisory functions.

Interpersonal Contacts:

¢ In any dealing with the public, employees shall be courteous and professional. Sir,
Ma’am or Ms. are appropriate when a personal relationship does not exist with the person
greeted. The employee is to always present the Port and members of the staffin a
positive way to the public.

e Clients, consultants and other business partners of the Port are to be addressed with
professionalism at all times. When dealing with disgruntled clients, extra care is to be
taken to remain objective and professional.

e Interactions with other Port personnel are to be courteous and respectful, regardless of
positions within the organization.

e Interaction comes in the form of face-to-face contact, phone, written, and email.

Specific Job Skills:

e Excellent driving skills.

e Must possess a valid driver’s license, acceptable driving record, and proof of current
vehicle insurance.

e Good communication, customer service, and time management skills.

e Ability to read, write, speak, and understand English.
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e Physical ability to engage in repetitive motions of feet, to hear, to see, to move supplies,
and equipment, to bend, and to twist.

e Ability to instigate and perform responsibilities associated with on-going assigned tasks
with minimal supervision.

Job Conditions:

The position is in an indoor/outdoor environment that requires multi-tasking and some
interactions with the general public. Candidates must possess the physical ability to engage in
walking, bending, twisting, and repetitive motions, alongside the ability to safely maneuver
cleaning equipment and handle cleaning chemicals. Independent time management skills are
necessary. Scheduled workweek will be Wednesday through Sunday, with additional time or
schedule modification when necessary.

Employee Signature Date

Melinda Fraley, Administrative Services Manager Date
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